Information as Entered into AIR/INAIR Job Postings Web-site:
Brief Description of the Institution

Ivy Tech Community College (ivytech.edu) is Indiana's largest public, post-secondary institution and the nation's largest singly-accredited, statewide community college system with more than 130,000 students enrolled annually.  Ivy Tech has campuses throughout Indiana.  It serves as the state's engine of workforce development, offering affordable degree programs and training that are aligned with the needs of its community along with courses and programs that transfer to other colleges and universities in Indiana.  It is accredited by the Higher Learning Commission and is a member of the North Central Association.
Job Duties

The Academic Research Associate prepares, using descriptive and inferential statistics, comprehensive studies and brief ad hoc reports for policy level staff in the Ivy Tech Community College Office of the Provost. 

The person in this position works closely with Academic Affairs staff and grant project teams, to analyze meaningful data to aid in the College's decision making processes, particularly about remediation and accreditation. 

The associate must be able to plan and conduct a number of concurrent projects with a minimal amount of supervision.   

The associate will employ data access tools and programming to extract key data for analysis from Ivy Tech's enterprise data system, Banner, which is an Oracle based environment. 

Is responsible for the analysis of data and preparation of reports associated with remediation activities of the college, key quality indicators and other academic indicators 

Design, conduct and prepare ad hoc statistical studies on various academic programs and student success measures. 

Respond to ad hoc requests for reports and surveys 

Conduct and coordinate tasks related to the integrity of college wide data. 

Generally assist in the development of an exemplary Office of Institutional Research, which serves the entire system. 
The above list of duties is not to be construed as an exhaustive list. Other duties logically associated with the position may be assigned.   

Qualifications

Minimum qualifications include:

A master's degree in a relevant field from a regionally accredited institution. 

Demonstrated proficiency in descriptive and inferential statistics and analytical skills. 

Strong written and verbal communication skills. 

Experience in the use of Windows-based software (i.e. Word, Excel, Access, Outlook) and SPSS, or equivalent spreadsheet, database, statistical analysis, and word processing software programs. 

Experience interacting with large mainframe systems. 

A customer service orientation and an ability to establish and maintain effective and productive working relationships within a diverse and multicultural environment. 

Candidates with applicable skills and extensive work experience may substitute for some of the above qualifications.   

Preferred qualifications include: 

Experience with post-secondary information systems as well as experience in institutional research. 

Familiarity with Banner, Cognos, and/or Discoverer Plus.   

Salary Range:   

Dependent on qualifications and experience

Salary/Benefits:   

Benefits include:  group medical, dental and vision coverage options, long term disability, life insurance, accidental death and dismemberment coverage, retirement program with immediate eligibility for college contributions. 

To Apply: 

Applicant should apply on-line by submitting an application, resume, cover letter and salary history at ivytech.edu.
EOE/AA

Ivy Tech is an Accredited/Equal Opportunity/Affirmative Action Employer.

