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Ivy Tech Community College
Indianapolis, IN   46208

The Assistant Director, Institutional Research conducts research, reporting and analysis related to student performance and success, and factors that influence success. Assignments include planning, compiling data from various sources, and analyzing results in a comprehensive and timely manner. The position requires expertise with data manipulation tools such as SQL, Access, Excel, DBMS and OLAP databases. The Assistant Director must be able to plan and conduct multiple concurrent projects with minimal supervision.   
	  
Minimum Qualifications:

· Bachelor's degree from a regionally accredited institution 
· The ability to conceptualize, organize and conduct analytical research in an education arena 
· Ability to plan, manage and administer complex institutional research projects 
· Strong analytical skills with the ability to recognize and succinctly report key findings 
· Knowledge of data management systems, data reporting and data retrieval such as SQL and Microsoft Access. 
· Extensive experience and accuracy with Microsoft Excel including graphs and pivot tables 
· The ability to use statistical software such as SPSS to perform statistical tests and to communicate the results 
· The ability to respond quickly to information requests and reports 
· Customer-centered and ability to work as part of a team.   

Preferred Qualifications: 

· Master's degree 
· Education or technical training in computer science, statistics, and business analysis 
· Experience with educational data, learning assessment, predictive modeling, and college-level institutional research and planning 
· Ability to play a leadership role as a member or co-chair of specialized committees and work groups with particular skill in being able to interpret user needs and translate them into research designs 
· Other useful technical experience includes web design software, Adobe Acrobat Professional, MS PowerPoint, Oracle Discoverer data retrieval tool, and Banner software applications.   

For more detailed information about this position and to apply visit our employment site at:   https://jobs.ivytech.edu 

Application deadline:   February 19, 2012

Priority consideration will be given to those applicants who apply on or before February 3rd, 2012.  

Ivy Tech is an Accredited/Equal Opportunity/Affirmative Action Employer 

   

