Assessment & Accreditation Coordinator

Indiana State University encompasses a diverse community in which persons from different backgrounds and with varied interests come together in order to achieve their respective goals and prepare themselves to succeed. Faculty and students teach and learn in an environment characterized by the values of openness, inclusiveness, social responsibility, good stewardship and mutual respect. Indiana State’s alumni, in turn, incorporate these values into their lives in the larger world outside campus. Indiana State regards itself as a conduit for knowledge and expertise and recognizes the importance of providing bridges from the campus into the world at large. As a result, ISU seeks to achieve mutually beneficial results through the formation of partnerships and by fostering a spirit conducive to community engagement and public service within all its constituencies.

Reporting to the Director of Institutional Research and Assessment with responsibility for curriculum and program assessment, this person will support department and office activities related to continuous improvement initiatives and efforts to support and enhance institutional performance and student learning outcomes.  This person will work with academic and nonacademic leadership, departments and programs to assure that ISU meets the assessment requirements of the Higher Learning Commission of the North Central Association and other accrediting organizations. The initial emphasis will be placed on program assessment in anticipation of a November 2010 NCA accreditation visit.  The individual will also work closely with the assessment leadership team and related committees to develop a culture of assessment at Indiana State University. 

Responsibilities

· Provide technical support for faculty and staff
· Serve supporting role for accreditation activities
· Perform data analysis and interpretation, writing as well as disseminating reports
· Work with the Associate Vice President for Academic Affairs to coordinate assessment in Academic Affairs
· Support web based campus communication activities 
· Identify professional development needs and collaboration with the Center for Instruction, Research and Technology
· Coordinate assessment work and projects
· Provide data and assist with analysis and interpretation
· Provide support for various office projects
Qualifications

	Required Education 
	Master's degree required (doctorate preferred) in higher education, educational assessment, social sciences, or related field.   

	Required Skills 
	Knowledge of assessment methods, databases, and spreadsheets. Experience with group facilitation, working in a team environment and working collaboratively with faculty. Ability to organize and prioritize multiple tasks, and produce analyzes and reports under strict guidelines. Excellent oral and written communication skills.   

	Required Experience 
	3 years in higher education or equivalent.   

	Preferred Education 
	Preference given to individuals with a doctorate in higher education, educational assessment, social sciences, or related fields;   

	Preferred Skills 
	Knowledge of Banner and/or TaskStream AMS preferred.   


To Apply

Interested candidates please apply online at http://www.indstate.edu/humres/
Compensation & Benefit

Competitive salary commensurate with experience.  Employment at Indiana State University offers competitive benefits such as: comprehensive medical insurance; life insurance; employer-funded retirement contribution; generous paid vacation; tuition fee waiver for staff, spouse/domestic partner, and children (subject to certain requirements); learn more at http://www.indstate.edu/humres/staffben/atsbenefitslink_ar.html
AA/EOE

Indiana State University is an Equal Opportunity Employer and conducts its recruitment and hiring based solely upon job-related qualifications, without regard to race, color, religion, age, sex, national origin, sexual orientation, disability, veteran status or citizenship status.

